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4 Requestor – confirms market research has been conducted and proposed purchasing strategy meets business need. 
5 Financial delegate – indicates support for the requirement and proposed purchasing strategy to meet business needs. Financial delegate 
approval to enter into contract occurs once the quote/s has been sought and evaluated.
6 Purchasing delegate – approves purchasing strategy up to $20,000 (excl. GST) and indicates support for purchases over $20,000 (excl. GST) for 
procurement approval.

CONFLICTS OF INTEREST5.

Conflicts of Interest involve a conflict between duties as a public service employee to serve the public interest and personal interests.  
It is important that all conflicts of interest are managed and resolved in the public interest in accordance with the Conflict of Interest 
Procedure.

Conflicts of interest may be: 

Pecuniary – involves an actual or potential financial gain or loss. It may result from the employee or related party owning 
property, holding shares or a position in a company bidding for government work, accepting gifts or hospitality, or receiving an 
income from a second job. Money does not actually have to change hands for an interest to be pecuniary.

Non-pecuniary – do not have a financial component but may arise from personal or family relationships or involvement in 
sporting, community or cultural activities. They include a tendency toward favour or prejudice resulting from friendship, animosity 
or other personal involvement that could bias judgement or decisions.

ENDORSEMENT6.

REQUESTOR 4

☒  I do not have a conflict of interest; or

☐  I have an interest that conflicts or may conflict with my official duties and have completed and attached a Declaration of Conflicts of 
Interest form.

Cathy Bray Director, ODDG ...../...../.....

Name Signature Position Date

Comments: .........................................................................................................................................................................

FINANCIAL DELEGATE 5 (support for the purchasing strategy and business need)      ☐  YES  ☐  NO

☐  I do not have a conflict of interest; or

☒  I have an interest that conflicts or may conflict with my official duties and have completed and attached a Declaration of Conflicts of 
Interest form.

            09/09/22

Name Signature   Position Date

Comments: .........................................................................................................................................................................

APPROVAL7.

PURCHASING DELEGATE 6 (support for the purchasing strategy) ☐  YES  ☐  NO

☐  I do not have a conflict of interest; or

☒  I have an interest that conflicts or may conflict with my official duties and have completed and attached a Declaration of Conflicts of 
Interest form.

Kym Bancroft DDG 09/09/2022

Name Signature Position Date

Comments  
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7 Procurement delegate – approves purchasing strategy over $20,000 (excl. GST). Send request to  a 
response will be provided within 2 working days of receipt. A record of the decision for purchases over $20,000 (excluding GST) is placed in the 
relevant procurement activity folder.

PROCUREMENT DELEGATE 7 (support for the purchasing strategy) ☐  YES  ☐  NO

☐  I do not have a conflict of interest; or

☐  I have an interest that conflicts or may conflict with my official duties and have completed and attached a Declaration of Conflicts of 
Interest form.

........................................ ........................................ ........................................ ...../...../.....

Name Signature Position Date

Comments: .........................................................................................................................................................................
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WITNESS
Name: Signature:
Position: Date:
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